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Gateway 100R and Annual 

Financial Report (AFR)

2013 Overview and Update
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• Per IC 5-11-13

– Must be filed with the State Examiner.

– DLGF may not approve the budget of a unit until it 

is filed.

– Must be filed electronically via the State Gateway.

– Due January 31 each year.

– Must indicate whether the unit offers a health 

plan, a pension, and other benefits to full-time 

and part-time employees. 
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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• Who to Report

– Report ALL people employed by the unit for the 

previous year. This includes part time, temporary, 

and seasonal employees.  If a W2 is issued, that 

person should be listed on the Gateway 100R. IRS 

Publication 15 has guidelines for determining if 

someone is an employee or a contractor.  Elected 

officials including board members should be 

included.

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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• What to Report

– Report the total compensation paid to the 

employee during the previous year.  Use IRS 

Publication 15 as a guideline as to what to include 

as compensation.  For specific questions, check 

the user guide and consult your tax professional.

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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• New for 2013

– Ability to auto fill address fields.

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Ability to auto fill address fields.
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Ability to auto fill address fields.
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• New for 2013

– Attestation Statement

• Certifies that the data is accurate to the best of your 
knowledge and belief.

• Must be signed by the official.

• Must be mailed within 5 days of submitting on 
Gateway.

• If you re-submit your 100R on Gateway, you MUST

print, sign and mail a new attestation form.

• Part of the Submission Process.

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Attestation Statement

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Slide 12 

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Attestation Statement
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Attestation Statement
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• New for 2013

– Attestation Statement
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• How can I get help?

– User Guide

Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• How can I get help?

– SBOA Web site at www.in.gov/sboa
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Certified Report of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100R)

• How can I get help?

– Email the SBOA Help Desk at: 

annualreports@sboa.in.gov

– Email IBRC Technical Support at: 

ibrctech@iupui.edu
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• New for 2013

– Pension Information required by IC 5-11-20.

Annual Financial Report (AFR)
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• New for 2013

– Pension Information required by IC 5-11-20.
• If you have other pension plans, you will enter those on 

the next screen.

Annual Financial Report (AFR)

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 



Handout for Annual Financial Report and the Gateway Presentation by 

Linda Baker, Senior ITS Auditor at State Board of Accounts 

10/17/2013 P a g e  | 11 ISL/Library Development Office 

Slide 21 

• New for 2013

– Pension Information required by IC 5-11-20.
• If you have other pension plans, answer YES and click 

Add a Plan.

Annual Financial Report (AFR)
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Annual Financial Report (AFR)
• New for 2013

– Pension Information required by IC 5-11-20.

• If you have a Defined Contribution Plan, there is no further data entry.  Otherwise, you will be 

asked about the actuarial study for the plan on the next screen.
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Annual Financial Report (AFR)
• New for 2013

– Pension Information required by IC 5-11-20.

• If you have a Defined Benefit or Combination 

plan, you will be asked if there is an actuarial 

study for the plan.
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Annual Financial Report (AFR)
• New for 2013

– Pension Information required by IC 5-11-20.

• If there has not been an actuarial study for the plan, 

you will be asked when you plan to have one 

completed. Otherwise, you will be asked to enter the 

actuarial information for the plan on the next screen.
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Annual Financial Report (AFR)

• New for 2013

– Attestation Statement

• Certifies that the data is accurate to the best of your 

knowledge and belief.

• Must be signed by the official.

• Must be mailed within 5 days of submitting on 

Gateway.

• If you re-submit your AFR on Gateway, you MUST print, 

sign and mail a new attestation form.

• Part of the Submission Process.

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 



Handout for Annual Financial Report and the Gateway Presentation by 

Linda Baker, Senior ITS Auditor at State Board of Accounts 

10/17/2013 P a g e  | 14 ISL/Library Development Office 

Slide 27 

Annual Financial Report (AFR)

• New for 2013

– Attestation Statement
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Annual Financial Report (AFR)

• New for 2013

– Attestation Statement
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Annual Financial Report (AFR)

• New for 2013

– Attestation Statement
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Annual Financial Report (AFR)

• New for 2013

– Attestation Statement

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 



Handout for Annual Financial Report and the Gateway Presentation by 

Linda Baker, Senior ITS Auditor at State Board of Accounts 

10/17/2013 P a g e  | 16 ISL/Library Development Office 

Slide 31 

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Slide 32 

Annual Financial Report (AFR)

• New for 2013

– Ability to upload local government contracts.  This 

is voluntary only.
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Annual Financial Report (AFR)

• New for 2013

– Ability to upload local government contracts.  This 

is voluntary only.
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Annual Financial Report (AFR)

• New for 2013

– Ability to upload local government contracts.  This 

is voluntary only.

 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 



Handout for Annual Financial Report and the Gateway Presentation by 

Linda Baker, Senior ITS Auditor at State Board of Accounts 

10/17/2013 P a g e  | 18 ISL/Library Development Office 

Slide 35 

Annual Financial Report (AFR)

• New for 2013

– Receipt Changes.

• There were a few minor changes to the Receipt Code 

Table.  Some receipts are no longer applicable to some 

types of units.  If you upload your data, either you or 

your vendor should review the 2013 AFR Code Tables 

on our website.  The changes are highlighted in yellow 

in the 2013 Receipt Table.
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• How can I get help?

– User Guide

Annual Financial Report (AFR)
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• How can I get help?

– SBOA Web site at www.in.gov/sboa

Annual Financial Report (AFR)
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Annual Financial Report (AFR)

• How can I get help?

– Email the SBOA Help Desk at: 

annualreports@sboa.in.gov

– Email IBRC Technical Support at: 

ibrctech@iupui.edu
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